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This template document explains the format and requirements for submitting your paper to the International Congress for Aesthetics 2007: “Aesthetics Bridging Cultures”. The template both explains and contains the format, styles and page settings, and footnote formats that are to be used for the papers. Submissions are going to be accepted by e-mail and the format will be Microsoft Word Document (DOC). This template is prepared under Microsoft Office Word 2003, however more recent file versions will be accepted. Submissions and all of the editing process will be carried out under Microsoft Word DOC format. Submitted and edited papers will be published on the world-wide-web after being converted into Adobe PDF format. 

Introduction

This document is prepared for the use of authors who will submit papers to the International Congress for Aesthetics 2007: “Aesthetics Bridging Cultures”. The intention of this document is to aid both the authors and editors in the process of digitally publishing the papers. Authors are advised to read and follow the given procedures that explain how to use the pre-set styles for appropriate sections of the paper. The template also contains important information about the citation and endnote styles to be used within the paper. Please follow the instructions carefully, and contact us if you have any questions.
Format

It is not advised to manually format your paper according to the given format settings. You should rather use a copy of this template and just replace the content with your text so that you will not have to worry about any of the paper size, layout, typeface, and margin settings. Nevertheless, you should check with the following formatting information to make sure that everything is in accord with the requirements.
The submitted papers should not exceed 7500 words.

Paper size for the template will be set to “A4 Transverse” 21.0 cm to 29.7 cm. Typeface for the titles and author name will be “Arial,” and the body text, references, and block quotes will be in “Times New Roman.” If these fonts are not present in your system two similar fonts can be used. Size is 12 pt for titles and body text, and 10 pt for the block quotes, references and figure captions. Margins are at 3.17 cm from left, 2.17 cm from right, 2.85 cm from the top and 2.85 cm from the bottom. Page numbers are going to be placed on the lower right, starting from the second page of the paper.

There are some basic “typing-tips” that should be followed in order to achieve a properly formatted text. First of all, while typing the body text, you should use the “enter” or “return” key only at the end of paragraphs, not between the lines of a paragraph. Secondly, you should not put additional space between paragraphs or after titles by pressing enter twice. The “IAA Normal” style already has a 24 pt spacing set between paragraphs. Thirdly, every sentence should end with a period, which must always be followed by a single space before the first letter of the next sentence. 

Style Names

Styles are used to store and recall format, typeface and margin settings for different sections making up a document. Using styles makes it easier to maintain a consistent format throughout the document. There are several pre-set styles that are provided within this template, each for a different section of the IAA paper. It is crucial to make use of these styles appropriately. As a naming convention all of the related style names start with “IAA” and followed by the style name. These are the of styles that are given within this template:

· IAA Title: To be used for the main title of the paper.

· IAA Author: Name of the author(s) will be typed using this style.

· IAA Section Title: Subsections of the text will start with this style.

· IAA Normal: Will be used for the body text.

· IAA Bullet List: Can be used for bulleted lists of this kind.

· IAA Block Quote: Will be used for block quotes in the form of a paragraph or multiple paragraphs.

· IAA Endnote Text: Will be used for the endnotes.

· IAA Figure: Figures will be inserted using this style. (See example)

· IAA Figure Caption: Will be used to provide numbers and explanations under each figure. (See example)

For example, this paragraph is written using the “IAA Normal” style. An example of a block quote is given below, followed by an endnote reference. Please note that appropriate styles are used for both the block quote (IAA Block Quote) and the endnote reference (IAA Endnote Text). The citation information is placed in the endnotes section of the text:

I can very well posit a centaur as existing (but absent). But when I look at the photographs in a magazine they “mean nothing to me,” that is, I may look at them without any thought that their subjects exist. In that case persons whose photographs I see are reached through these photographs, but without existential position, exactly like Death and the Knight, who are reached through Durer’s engraving, but without my placing them.

Figures

Figures are going to be inserted within the body text, in relevant places, using the “IAA Figure” style. Scanned images used for figures should have a resolution of at least a 150 dpi (up to 300 is recommended) to ensure sharp images both for the screen and printed use. Every figure must have a figure caption written with the “IAA Figure Caption” style. A single line space should exist between the figure and its caption. Captions will contain the word “Figure” followed by the figure number, and a short explanation of the figure. References to figures within the text should either be given from within the sentence, or by giving the figure number in parenthesis. Figure 1 shows an example usage of figure and caption styles. 
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Figure 1. Albrecht Dürer. Knight, Death and Devil 1513 Engraving 24 x 19 cm
Endnotes and Citation Format

In order to achieve a consistency amongst the papers, it is preferred to use endnotes rather than footnotes. Endnotes can be placed by using the Word’s Insert/Footnote menu command and then by selecting “Endnote” from the dialog box that appears. Arabic numerals should be used for the endnote numbering. Endnote numbers should be placed at the end of the sentence, following the period. No spacing should be placed between the period and the endnote number.

MLA documentation format is preferred for the endnote citation style. Citations that are carefully formatted following the MLA guidelines will greatly help the editors by eliminating the loss of time and effort to convert them one by one in the later stages of publication. You can consult the MLA handbook as the primary reference on the style. The only web site we recommend for information on the format is http://www.mla.org, however other online sources are widely available on the Internet.

Submission of Final Text “of Your Congress Paper” for Selection in the Proceedings Book

Please submit one digital copy either directly through e-mail or in CD at the congress, and two printed copies to be mailed to Jale Erzen or to be submitted directly at the congress registration desk. 

Jale Erzen

Middle East Technical University

Inonu Bulvari 122

06531 Balgat 

Ankara Turkey
Please include your mailing address, recent e-mail address and fax number.

Submitted texts can be in the three official congress languages.
� Sartre, Jean-Paul. The Psychology of Imagination. London: Methuen, 1940/1972. 26.
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